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CONTRACT OF EMPLOYMENT
TERMS AND CONDITIONS OF EMPLOYMENT

Introduction
This contract of employment details the terms and conditions applicable to your appointment to the role of JOB TITLE at The Walton Centre NHS Foundation Trust.
Contract Type
This contract is XXX 

Your normal place of work will be The Walton Centre.
1. The date of the start of your period of continuous employment is 14th January 2021
Your start date with The Walton Centre will be 3rd August 2022
2. The appointment will be subject to the Terms and Conditions of Service of Hospital      Medical & Dental Staff (England and Wales) as amended from time to time and reference in those Terms and Conditions to an employing Authority shall be construed as if it were to include a reference to an employing Trust.

3. The appointment is pensionable and your salary will be subject to deduction of superannuation contributions in accordance with the NHS (Superannuation) Regulations 1980 unless you opt out of the scheme.  Details of the NHS scheme are given in the scheme guide, which is enclosed.
a) Your duties are as defined in the job description.
b) Your working pattern is described as normal working week with controls on  
hours as defined in the Terms and Conditions of Service. 
c) Your standard salary will be Basic Salary Amount annum, paid monthly.  (These rates are subject to amendment from time to time by national agreement) See note 1.Additional Rostered Hours or BANDING 
d) Your incremental date will be:xxx.
e) You are entitled to receive 3 months’ notice of termination of employment and are required to give 3 months notice. (See note 2) 
4. You are required to be registered by the General Medical Council.
5. You are normally covered by the NHS Trust Hospitals indemnity against claims of Medical negligence.  However, in certain circumstances (especially in services for which you receive a separate fee) you may not be covered by the indemnity. The Health Departments therefore advise that you maintain membership of your Medical Defence organisation.  See also note 3.

6. You agree not to undertake locum medical or dental work for this or any other employer where such work would cause your contracted hours to breach the controls set out in paragraph 20 of the Terms and Conditions of Service.

7. Disciplinary Matters
Wherever possible, any issues relating to conduct, competence and behaviour should be identified and resolved without recourse to formal procedures.  However, should we consider that your conduct or behaviour may be in breach of our code of conduct, or that your professional competence has been called into question, the matter will be resolved through our disciplinary or capability procedures and will be subject to the appeal arrangements set out in those procedures (which will be consistent with the 'Maintaining High Professional Standards in the Modern NHS' framework).
a) You will be entitled to annual leave with full pay at the rate of 27/32 days per    annum.
b) Full details of both annual leave and sick leave allowances and the conditions governing these allowances and study leave, are set out in the Terms and Conditions of Service.

c) The Walton Centre NHS Foundation Trust accepts no responsibility for damage to or loss of personal property, with the exception of small valuables handed to their officials for safe custody.  You are, therefore recommended to take out an insurance policy to cover your personal property.
8. The Walton Centre NHS Foundation Trust undertakes that it will not make 
deductions from or variations to your salary other than those required by law 
without your consent. Any overpayments made to you will be recovered through the payroll in accordance with an agreed recovery schedule.
a) Should you have any grievance relating to your employment, you are entitled to    
discuss the matter, in line with the Trust Grievance policy.
b) The agreed procedure for settling differences between you and the Trust, where the difference relates to a matter affecting your Conditions of Service is set out in Section 32 of the General Whitley Council Conditions of Service (or in any replacement provision which may come into force from time to time).
9. Research Governance Framework
As an employee of The Walton Centre NHS Foundation Trust you must comply with all reporting requirements, systems and duties of action put in place by the Trust to deliver research governance.
10. Property
The Walton Centre NHS Foundation Trust accepts no responsibility for damage to or loss of personal property, with the exception of small valuables handed to their officials for safe custody.  You are therefore recommended to take out an insurance policy to cover your personal property.
11. Security ID Badges
It is a condition of your employment that you comply with the Trust policy on the    above and that you agree to wear/display/carry your identity/security badge on your person at all times when on Trust premises or carrying out Trust business.
12. Notification of Changes
You are required to notify your manager of any changed to your personal circumstances' for example name' address and marital status.
13. Trade Unions
Members of staff are entitled to join a Trade Union of their choice. If you are interested in joining a specific Trade Union' information relating to local representatives can be obtained from the Trust staff side lead.
14. Equality and Diversity
The Trust is committed to being an organisation which is pro-diversity and anti-discriminatory where everyone is valued and appreciated. The Trust wants to develop services' which are open' equally accessible and meeting the needs of all sections of the community served. This is at the heart of the modern NHS.

The Trust will strive to provide an environment in which people want to work and to be a model employer leading in good employment practice. The Trust is also committed to enabling each member of staff to achieve his or her full potential in an environment characterised by dignity and mutual respect. The Trust will not tolerate discrimination, bullying or harassment.
The Walton Way values are dignity, respect, pride, openness, and caring. All Trust staff are expected to demonstrate these values in everything they do. Any action or behaviour found to be in breach of any of these values may be regarded as misconduct and therefore handled in accordance with the Trust's Disciplinary Policy.

15. Contract Agreement

If you agree to accept the appointment on the terms and conditions specified above, please sign the Form of Acceptance overleaf and return it to the Personnel   Department. A second copy of this letter is attached, which you should also sign and retain for future reference.

CODE OF CONDUCT – CONFIDENTIALITY
Trust staff must hold in confidence any information obtained through the course of their employment.

They must:
· Protect all confidential information concerning patients obtained in the  course of professional practice and make disclosures only with consent, where required by the order of a court or where they can justify disclosure in the wider public interest;

· Ensure patient information is kept in a secure environment: databases should be password protected and paper records held in locked rooms;

· Ensure patient information is only transferred to other clinicians or bodies

   when necessary and appropriate. Data transferred should contain only the

   minimum patient identifiable items and transfer processes should follow 
the Caldicott principles;

· Ensure that data held for audit or research purposes should ideally be anonymised or if not, that only the minimum patient identifiable data is recorded e.g. Hospital or NHS number;

· Ensure that the transfer of patient identifiable information for research or

   audit purposes is done with the patient’s consent;

· Ensure discussions regarding identifiable individual patients are not held in public areas and guard against inadvertent indiscretions.

· In response to requests for disclosure of information in the public interest
 refer such matters to Caldicott Guardian.


The Trust recognises that it is impractical to obtain the consent of the patient every time there is a need to share information with other health professionals or others involved in the health care of a patient. However, it is important that the patient understands that at times some information may need to be made available to others not directly involved in the delivery of their care, but that this will be done in a confidential manner.

Yours Sincerely,

Becky Gregory 
HR Services Assistant
_________________________________________________________________

PLEASE DO NOT DETACH FORM OF ACCEPTANCE

I hereby accept the appointment mentioned in the foregoing letter on the terms and subject to the conditions referred to in it.  I agree to exclude my right to any claim under the Employment Rights Act 1996 in respect of the termination of this contract which consists only of the expiry of the fixed term without its being renewed.

Print Name……………………………………………………
Signature .........................................................  Date ..................................................

This offer, and acceptance of it, shall together constitute a contract between the parties.

NOTES
1. Your salary gives years’ incremental credit for previous service. If you have any enquiry about how this has been calculated, please contact Heather Bennet on 0151 529 4746.
a) The Departments and the profession have agreed that minimum periods of notice should be applied as follows, unless there is agreement by both parties to a contract that a different period should apply:

· House Officer


  2 weeks

· Foundation House Officer 1
  2 weeks

· Foundation House Officer 2 
  1 month

· Senior House Officer

  1 month

· Specialty Registrar (Fixed Term)
  1 month

· Speciality Registrar (Core Training)1 month

· Specialty or Specialist Registrar
  3 months
b) The Employment Rights Act 1996 provides entitlement to minimum periods of notice, dependent upon an employee’s length of continuous employment, as follows:

Period of continuous employment

Notice entitlement
1 month or more but less than 2 years
Not less than 1 week


2 years or more but less than 12 years
Not less than 1 week for each year of continuous employment


12 years or more



Not less than 12 weeks

2. Copies of HC(89)34 and the leaflet on indemnity arrangements issued in December 1989 may be obtained on request.  You are normally covered by the NHS Hospital and Community Health Services indemnity against claims of medical negligence.  However, in certain circumstances (especially in services for which you receive a separate fee) you may not be covered by the indemnity.  The Health Departments therefore advise that you maintain membership of your medical defence organisation.

3. Copies of the enclosure to HSC2000/036 relating to standards of residential accommodation may be obtained on request.
4. Copies of HSC 2000/031 – Modernising Pay and Contracts for Hospital Doctors and Dentists in Training may be obtained on request.
